
APPLICATION 

For Issuance of a CERTIFICATE OF APPROPRIATENESS to obtain 
approval of the alteration of the exterior appearance  

or demolition of a local landmark or a property within the designated 
local Historic Districts of Sherman Hill and Owl’s Head 

 
Before any exterior alteration, demolition or construction can occur 

within a local historic district a Certificate of Appropr iateness must be 
obtained from the Historic Preservation  Commission.  

 
 

Application filing fee $10.00 
 

 
The steps to obtain a Certificate of Appropriateness include the following: 

 
1. The property owner or the owner's contractor fills out and submits an application for a Certificate of 

Appropriateness to the City’s Community Development Department which outlines the proposed 
change(s). Applications should be submitted two weeks in advance of the next regularly scheduled 
meeting of the Historic Preservation Commission. (See attached schedule of meeting dates and 
deadlines for submittals). 
 

2. The application and plans are reviewed by the Community Development Department for conformance 
with: 

 

 Fence Guidelines for Historic Districts in the City of Des Moines.  

 Secretary of Interior Standards for Rehabilitation and Guidelines for Rehabilitation of Historic 
Buildings. 

 Architectural Guidelines for New Construction and Building Rehabilitation in Des Moines Historic 
Districts. 

 The relationship of proposed changes to exterior features of structures in the neighborhood. 
 

3. City staff presents the application and a recommendation to the Historic Preservation Commission at 
a public meeting.  The applicant may give a presentation and may need to answer questions.  Any 
interested person in attendance will be given the opportunity to speak. 

 
4. The Historic Preservation Commission considers the impact of the proposal on the neighborhood, the 

conformance with adopted guidelines, and the testimony by the applicant and any other interested 
parties.  By formal vote, the Commission may approve, approve with modification, or disapprove the 
application. 

 
5. A copy of the Commission’s resolution (Certificate of Appropriateness) is mailed to the applicant and 

placed on file generally within 5 business days.  Once the Commission’s approval has been filed, work 
may begin provided that it is in conformance with any conditions listed on the Certificate and in 
conformance all other applicable City Code requirements. 

 
6. The applicant or any party dissatisfied with the decision of the Historic Preservation Commission may 

within ten business days of the above filing, appeal the decision to the City Council. 
 
 
Some work may be eligible for administrative approval as identified on the last page of this packet.  
Administratively Approved Certificates of Appropriateness require the submission of a complete 
application and payment of the $10 filing fee.  The application is forwarded to Commission Members for 
comment but is only heard at a meeting if requested by a Commissioner.  The administrative process 
generally takes a week. 
 



 

 
The completed application form must be accompanied by:  

 
 

1. A SITE PLAN illustrating the proposed improvements in relation to the lot 
and its structures (e.g. – the location of a proposed driveway, garage, or 
fence). 

 
 

2. ELEVATION DRAWINGS illustrating the proposed design of a new structure 
or the proposed changes to the appearance of an existing structure (e.g. 
the floor, posts, ceiling of a new porch, the design elements of a proposed 
garage—size, shape, locations of windows and doors, and roof pitch).  

 
 

3. DETAIL DRAWINGS or PRODUCT CUT-SHEETS illustrating  

a. the design, size and proportions of altered or new structures (e.g. 

porch railings or posts, windows). 

b. the proposed material of altered or new structures. 

 

 

 

 

 Your application will be placed on the agenda for the next Commission meeting if it is 

received two weeks prior to the next scheduled meeting date. Meetings are scheduled for 

the third Wednesday of each month. (see schedule next page) 

 

 Applications must be complete in order to meet the deadline requirement. Please submit as 

soon as possible before the deadline date, and in person, if possible, to ensure all 

requirements of a completed application are met. 

 

 

 

 

Please return completed applicat ion to:  
 

Jason Van Essen (283-4147) 
 

Community Development Department  
602 Robert D. Ray Drive 

Des Moines, IA 50309



 

CCoommmmuunniittyy  DDeevveellooppmmeenntt  DDeeppaarrttmmeenntt  CCoommbbiinneedd  SScchheedduullee  ooff  MMeeeettiinnggss  &&  DDeeaaddlliinneess  
PPLLAANN  AANNDD  ZZOONNIINNGG  CCOOMMMMIISSSSIIOONN  

DDEESS  MMOOIINNEESS  CCIITTYY  CCOOUUNNCCIILL  

ZZOONNIINNGG  BBOOAARRDD  OOFF  AADDJJUUSSTTMMEENNTT  

HHIISSTTOORRIICC  PPRREESSEERRVVAATTIIOONN  CCOOMMMMIISSSSIIOONN 

 

SCHEDULE   OF   2011   MEETING   DATES* 
 
 

PPLLAANN  &&  ZZOONNIINNGG  

CCOOMMMMIISSSSIIOONN  
CCIITTYY  CCOOUUNNCCIILL  ZZOONNIINNGG  BBOOAARRDD  

OOFF  AADDJJUUSSTTMMEENNTT  
HHIISSTTOORRIICC  PPRREESS..  

CCOOMMMMIISSSSIIOONN  

1
st
 & 3

rd
 Thursdays 

@ 5:30 PM 
Mondays 

@ 4:30 PM 
Generally 4

th
 Wed. 

@ 1 :00 PM 
3

rd
 Wed. 

@ 5:30 PM 

MMaajjoorr  

IItteemmss****  
OOtthheerr  

IItteemmss  
MMeeeettiinngg  

DDaattee  
MMeeeettiinngg  

DDaattee  
AAggeennddaa  

CClloosseess  
MMeeeettiinngg  

DDaattee  
AAggeennddaa  

CClloosseess  
MMeeeettiinngg  

DDaattee  

DDeecc..  88  DDeecc..  1155  JJaann..  66  JJaann..  1100  DDeecc..  3300  JJaann..  2266  JJaann..  55  JJaann..  1199  

DDeecc..  2222  DDeecc..  2299  JJaann..  2200  JJaann..  2244          

JJaann..  55    JJaann..  1122  FFeebb..  33  FFeebb..  1144  JJaann..  2277  FFeebb..  2233  FFeebb..  22  FFeebb..  1166  

JJaann..  1199  JJaann..2266  FFeebb..  1177  FFeebb..  2288          

FFeebb..  22  FFeebb..  99  MMaarr..  33  MMaarr..  1144  FFeebb..  2244  MMaarr..  2233  MMaarr..  22  MMaarr..  1166  

FFeebb..  1166  FFeebb..  2233  MMaarr..  1177  MMaarr..  2288          

MMaarr..  99  MMaarr..  1166  AApprr..  77  AApprr..  1111  MMaarr..  3311  AApprr..  2277  AApprr..  66  AApprr..  2200  

MMaarr..  2233  MMaarr..  3300  AApprriill  2211  AApprr..  2255          

AApprr..  66  AApprr..  1133  MMaayy  55  MMaayy  99  AApprr..  2288  MMaayy  2255  MMaayy  44  MMaayy  1188  

AApprr..  2200  AApprr..  2277  MMaayy  1199  MMaayy  2233          

MMaayy  44  MMaayy  1111  JJuunn..  22  JJuunn..  1133  MMaayy  2266  JJuunnee  2222  JJuunnee  11  JJuunnee  1155  

MMaayy  1188  MMaayy  2255  JJuunn..  1166  JJuunnee..  2277          

JJuunnee  88  JJuunnee  1155  JJuullyy  77  JJuullyy  1111  JJuunnee  3300  JJuullyy  2277  JJuullyy  66  JJuullyy  2200  

JJuunnee  2222  JJuunnee  2299  JJuullyy  2211  JJuullyy  2255          

JJuullyy  66  JJuullyy  1133  AAuugg..  44  AAuugg..  88  JJuullyy  2288  AAuugg..  2244  AAuugg..  33  AAuugg..  1177  

JJuullyy  2200  JJuullyy  2277  AAuugg..  1188  AAuugg..  2299          

AAuugg..  33  AAuugg..  1100  SSeepptt..  11  SSeepptt..  1122  SSeepptt..  11  SSeepptt..  2288  SSeepptt..  77  SSeepptt..  2211  

AAuugg..  1177  AAuugg..  2244  SSeepptt..  1155  SSeepptt..  2266          

SSeepptt..  77  SSeepptt..  1144  OOcctt..  66  OOcctt..  1100  SSeepptt..  2299  OOcctt..  2266  OOcctt..  55  OOcctt..  1199  

SSeepptt..  2211  SSeepptt..  2288  OOcctt..  2200  OOcctt..  2244          

OOcctt..  55  OOcctt..  1122  NNoovv..  33  NNoovv..  77  OOcctt..  2200  NNoovv..  1166  NNoovv..  22  NNoovv..  1166  

OOcctt..  1199  OOcctt..  2266  NNoovv..  1177  NNoovv..  2211          

NNoovv..  22  NNoovv..  99  DDeecc..  11  DDeecc..  55  NNoovv..  2233  DDeecc..  2211  DDeecc..  77  DDeecc..  2211  

NNoovv..  1166  NNoovv..  2233  DDeecc..  1155  DDeecc..  1199          
 

SCHEDULE    OF    2012    MEETING    DATES*  
 

DDeecc..  77  DDeecc..  1144  JJaann..  55  JJaann..  99  DDeecc..  2299  JJaann..  2255  JJaann..  44  JJaann..  1188  

DDeecc..  2211  DDeecc..  2288  JJaann..  1199  JJaann..  2233          
 
All meetings held in the City Hall Council Chamber at 400 Robert D. Ray Dr., Des Moines, IA. 
 

*DATES SUBJECT TO CHANGE – Please verify with Community Development Department at (515) 283-4182. 
 

**Major items include rezoning, PUDs, PBPs, site plan, and plats. 
 



 

APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

CITY OF DES MOINES 
HISTORIC PRESERVATION COMMISSION 

 
 

 
 
(To be filled out by the applicant)     File Number 20- 
  

Address of the Property________________________________________________________ 

 
Owner of the Property ___________________________________________________________ 
 
Owner’s Phone Number: Home ____________________  Work ____________________ 
 
Applicant’s Name, Address and Phone Number (if different from owner) 
 
Current use of the property _______________________________________________________ 
 
Approximate date structure was built if known _________________________________________ 
 

Note the year any major alterations were completed and indicate source of data 
____________________________________________________________________________ 

 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 
 
_______________________________    ____________ 

Applicant’s Signature Date 

 

To be filled out by staff: 

Date of Historic Preservation Commission meeting   ___________________________________ 

Received by ____________________________________ Date __________________________ 

 

 

 

Your application will be placed on the agenda for the next Commission meeting if it is received 
two weeks prior to the next regularly scheduled meeting date.  

Meetings are scheduled for the third Wednesday of each month. 
 

 
NOTE:   You are hereby advised that no work should commence on the above property until such time as the 

Historic Preservation Commission has issued a Certificate of Appropriateness 



To be filled out by the Applicant 
Separately describe each job to be performed on the exterior of the structure and/or property. 

1a. What is being done?  1b. What materials are being used?  1c. What changes in appearance  

will there be?  

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________ 

2a. What is being done? 2b. What materials are being used?  2c. What changes in appearance will there be?       

______________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

______________________________________________________________________

______________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________ 

3a. What is being done? 3b. What materials are being used?  3c. What changes in appearance will there 

be?       _________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

____________________________________________________________________ 

_____________________________________________________________________ 

 

Attach drawings as described on page 2 to illustrate above described changes. 



To be filled out by the Applicant (continued) 

Separately describe each job to be performed on the exterior of the structure and/or property. 

4a. What is being done? 4b. What materials are being used? 4c. What changes in appearance will there 

be?  ___________________________________________________________________________ 

________________________________________________________________ 

_____________________________________________________________________

___________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

______________________________________________________ 

________________________________________________________________  

________________________________________________________________ 

5a. What is being done? 5b. What materials are being used?  5c. What changes in appearance will there 

be?       _________________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

______________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

______________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

6a. What is being done? 6b. What materials are being used?  6c. What changes in appearance will there 

be?         

_____________________________________________________________________

___________________________________________________________ 

_____________________________________________________________________

___________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

______________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

Attach drawings as described on page 2 to illustrate above described changes. 

 



CITY OF DES MOINES 
HISTORIC PRESERVATION COMMISSION 

 

ADMINISTRATIVELY APPROVED 
CERTIFICATES OF APPRORPIRATENESS  

 
 

Al l  repairs and replacement of  i tems on the fo l lowing l ist  must be done in  
accordance with the  

 
Secretary o f  Inter ior ’s “Standards for Restorat ion and Guid el ines for  

Rehabi l i tat ing Histor ic  Bui ld ings ” 
 

and 
 

“Architectural  Guidel ines,  Bui ld ing Rehabi l i tat ion in Des Moines’  
H istor ic  Distr ic ts”  

 
 

THE FOLLOWING WORK SHALL ONLY BE UNDERTAKEN BY DUPLICATING THE ORIGI NAL CONSTRUCTION IN 
TYPE,  SIZE,  MATERIALS,  AND PATTERN.  

 
The repa i rs  and a l terat ions  ident i f ied be low may be admin is t rat ive ly  approved by the P lanning Di rec tor  or  the Di rec tor ’ s  

des ignee w i thout  the need for  formal  ac t ion by the His tor ic  Preservat ion  Commiss ion 
 

ALL LISTED PROJECTS ARE REQUIRED TO FILL OUT AN APPLICATION FOR CERTIFICATE OF 
APPROPRIATENESS BUT ARE NOT REQUIRED TO APPEAR  AT A MEETING FOR COMMISSION REVIEW. 

 
 

 
1 .  Repa i r  of  deter iorated w indows and doors  or  rep lacement of  no more than 25% of  the e x is t ing w indows and/or  

doors .  
 

2 .  Canvas  awnings  over  w indows to prov ide so lar  shad ing on res ident ia l  bu i ld ings .  
 

3 .  Storm door  i f  compat ib le .  
 

4 .  Re-roof ing w i th cedar  sh ing les  or  aspha l t  sh ing les  when used as  a  subst i tute for  wood sh ing les .   New roof  vents  
when located on that  par t  of  the roof  which faces  the rear  yard.  

 
5 .  Rubber  or  other  compos i t ion mater ia ls  for  re - roof ing f la t  roofs .  

 
6 .  Ins ta l l ing ½ round gutters  w i th round or  cor rugated dow nspouts .  

 
7 .  Redoing bu i l t - in  gutters  or  parapet  wa l l s .  

 
8 .  Rebui ld ing ch imneys  to a  per iod des ign and ins ta l l ing f lue caps .  

 
9 .  Replacement s teps  and handra i l s .  

 
10 .  Replacement of  br ick pub l ic  and pr ivate walks .  

 
11 .  Replacement of  concrete pub l ic  and pr ivate walks .   4  foot ,  5  foot ,  or  6  foot  s idewalks  should  be subd iv ided into 

equa l  squares .  
 

12 .  Removing non-or ig ina l  s id ing and reopening c losed - in porches  and w indows.  
 

13 .  Replacement reta in ing wal ls  of  broken concrete w i th a  l im estone cap,  br ick ,  poured concrete,  or  s tone.  
 

14 .  Porch foundat ions  and porch f loors .  
 

15 .  Replacement of  ex is t ing dr iveways w i th l ike mater ia l .  
 

16 .  Attached l ight  f ix tures  and mai lboxes .  
 
 
 
 
 
         October ,  1995  

 


