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BBOOAARRDD  ooff  AADDJJUUSSTTMMEENNTT  AAPPPPEEAALLSS  
(Exception & Variance Forms) 

(SEE SECIION VII INSTRUCTIONS FOR FILING THIS REQUEST) 
(Original Appeal or Application must filed at the time of submission to the Board or Adjustment) 

  
 ___________________ _________________ 
 AGENDA CLOSES MEETING DATE 
I.  Applicant Information (Also complete Section II if applicant is not the property Title Holder or Contract Buyer 

A. Name__________________________________Signature____________________________________ 

B. Address______________________________________________________________________________ 

_________________________________________________________ zip code________________ 
C.  Interest in Property: 

�  Title Holder 
�  Contract Buyer (must provide evidence of recorded contract or signed purchase agreement) 
�  Lessee 
�  Other___________________________________________________________________ 

 
 

D. Telephone number___________________________________ Date_______________________________ 

II.  Title Holder of Record (Only if applicant is different than Title Holder or Contract Buyer)  

A. Name_________________________________ Signature _____________________________________ 

B. Address______________________________________________________________________________ 

_________________________________________________________zip code________________ 
 

 
III. Date Property was Acquired : _______________________________________________ 
 
 
IV. Location of Property 
 
 

A. Street Address: __________________________________________________________ 

B. Legal Description: ________________________________________________________ 

 __________________________________________________________________ 

 __________________________________________________________________ 
 
V. Plot Plan Drawing (s) of subject property as per Section VII A attached. 
 
**************************** Section VI for City Use Only ********************************** 
 

VI. ZONING ENFORCEMENT DENIES PERMIT OR CERTIFICATE 
 

A. Zoning District Classification______________ 
 B. Reason(s) permit or certificate denied: 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
C. Development Zoning Inspector or Administrative Officer: 
 
 
Signature: __________________________________________Date: _______ Case No. ZON200______________ 
 Development Zoning Inspector or Administrative Officer               Case Number 
 
 
RSBAUGE 12/28/02 
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VII. Instructions 
 

APPLICANT IS REQUIRED TO APPEAR BEFORE THE BOARD OF ADJUSTMENT EITHER IN PERSON OR 
BY AGENT OR ATTORNEY 

 
An appeal or application to the Board of Adjustment shall consist of this completed application form, one (1) 

copy of a plot plan or site plan and the required fee. No appeal or application can be accepted for filing unless all of 
the required information is presented. 
 
A. Plot Plan Drawing (s) 

Regardless of the nature of the appeal, one (1) copy of a fully dimensioned, to scale, plot plan or site plan 
must be submitted with each application. Use of an actual property survey is suggested., The following 
information is required: 
1. Location and dimensions of all existing and proposed buildings and elevations showing type of 

materials. 
2. Points of ingress and egress, including street access sidewalks driveways parking and loading areas. 
3. Dimensions from all lot lines. Measurements from sidewalks or curbs are not acceptable. 
4. If the appeal is for a sign provide a fully dimensioned , to scale , elevation drawing of the sign in 

addition to the site plan. The site plan must show the exact location of the sign from property lines and 
driveways whether it be free standing or on a building. 

5. If the appeal relates to parking lot screening and other screening required by the Zoning Ordinance 
show location, dimensions, height and type of material to be used for screening fence or walls, etc. If 
screening is to be composed of landscaping indicate: 
a. The common name of plant species.  
b. The size at the time of planting.  
c. The number to be used, location and spacing. 
 
Note:  Any material submitted at the public hearing is retained by the City. 
 

B. Fees 
Fees must be paid at the time the appeal or application is filed at the Permit and Development Center 

in the Armory Building at 602 East 1st Street. The fee is not refundable unless the appeal is withdrawn before  
the staff has started its review and sent notices. 
 

The required fee for an appeal / or application shall be according to the following schedule ( as stated in 
“Schedule of Fees” at the City Clerks Office): 
 

Complete Checked ( ) Sections below.   One Fee Checked ( ) below. 
�         Exception to District Regulations          � $225.00 fee + notification fee 

equal to $2.00 per  Chapter 134 Section 64 (4 )(a)                   parcel surrounding the subject 
property 
Zoning Ordinance 

� Off-Parking non-adjoining & “RHD” Off-Street 
required number per Chapter 134 Section 64 (4) (b &c ) 
Zoning Ordinance 

� Lot Width & Single Family Design Standards per Chapter 134 Section 64 (4) (d & e )  
� Time Period within which a use may be resumed after temporary discontinuance of that use 

Chapter 134 section 64 (4) (f) 
� Administrative exceptions pursuant to Section 134-248 

****************************************** 
Complete Checked ( ) Sections below. 

� Appeals Decision of Zoning           �  $300.00 fee + notification fee equal to  
 Enforcement Officer per     $2.00 per parcel within 250’ of the subject property 

Chapter 134 Section 64 (1) 
Zoning Ordinance 

� Variance in the District Regulations 
per Chapter 134 Section 64 (2) Zoning Ordinance 

� Variance from the “FW” Floodway District Standards per Chapter 134 Section 64 (3) Zoning 
Ordinance 

� Other ____________________________________________________ 
 
C. Submission of Appeal or Applicant 

The completed Appeal or Application with fee must be filed at the Permit and Development Center in the 
Armory Building at 602 Robert D. Ray Drive. 

DEVELOPMENT ZONING SECTION 
PERMIT & DEVELOPMENT CENTER 

602 ROBERT D. RAY DRIVE 
DES MOINES, IOWA 50309 

Phone (515) 283-4200 
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VIII. Nature of Appeal. Applicant is to answer only the questions in Section A, B, C, or D that relate to the type 
of appeal being requested. 
Complete Checked ( ) Sections below. 
 
(____)  Section A: Applicable to all EXCEPTIONS. 

Zoning Criteria: The use to be permitted by the exception shall by its design, construction and 
operation adequately safeguard the health, safety and welfare of the occupants of adjoining and 
surrounding property, shall not impair an adequate supply of light and air to adjacent property, 
shall not unduly increase congestion in the public streets, shall not increase public danger of fire 
and safely, and shall not diminish or impair established property values in surrounding areas. 
Required Showing Provide a sufficient description of the structure for which the exception is 
sought and how that structure will be used to show that the zoning criteria listed above will be 
satisfied. 

(____)  Section B: Applicable to EXCEPTION pursuant to Chapter 134 Section 64 (4) (a. & b. & c.) 
Zoning Criteria: Any such Exception may be granted only where the Exception is reasonably 
necessary due to practical difficulties related to me land in question; such practical difficulties 
cannot be over come by any feasible alternative means other than an Exception and the Exception 
is in harmony with the essential character of the neighborhood of the land in question. 
Required Showing: Explain why the structure or parking lot cannot be modified or moved to 
comply with the district regulations. What is unusual about this site that causes a hardship if the 
zoning regulations were strictly enforced. 

(____)  Section C: Applicable to EXCEPTION pursuant to Chapter 134 Section 64 (4) (d. & e.)  
Zoning Criteria: Exceptions to a minimum lot width requirement may be permitted where such 
lot meets the lot width requirements at the building line the development pattern is in harmony 
with the development pattern in the neighborhood; the development has unique terrain , views or 
vegetation and is consistent with the density of the adjoining lots . Exceptions to the design 
standards for single family dwellings may be granted where the design of the dwelling is 
consistent with the design of the existing dwellings in the neighborhood or the Exception is 
necessary  to permit construction of a dwelling upon a lot of unusual shape or topography. 
Required Showing: Identify any unique features of the terrain , views or vegetation on the lot that 
would warrant an Exception . Provide an elevation drawing of the proposed building as viewed 
from the street side. 

(____)  Section D: Applicable to EXCEPTION pursuant to Chapter 134 Section 64 (4) (f.)  
Zoning Criteria: Identify the time period within which the use of the building and/or  land was 
temporary discontinued. The discontinuance of the use was due to unique circumstances not of the 
owner’s own making. The use to be authorized by the exception is in harmony with the essential 
character of the neighborhood of the land in question. 
Required Showing : Show documentation evidence of the circumstances that created the 
temporary discontinue of the building and/or land was not of the owner’s own making. 

 
Answer all the questions for the appropriate appeal. It Is Important that each question be answered for your appeal to he 
properly considered. If more space Is needed, attach additional sheets. 

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
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____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
 
 
Complete Checked ( ) Sections below. 
 
(____)  D. Applicable to all VARIANCE & USE VARIANCE Appeals. 

Zoning Criteria The Board may allow a Variance & Use Variance when it is not contrary to the 
public interest, where due to special conditions a literal enforcement of the zoning regulations will 
result in unnecessary hardship. 
Required Showing Describe how the following criteria for unnecessary hardship are met: 
(1) Explain how the land in question cannot yield a reasonable return if used only for a 

purpose allowed in the district in which it is located. Please be aware that failure to yield 
a reasonable return may only be shown by proof that the owner has been deprived of all 
beneficial or productive use of the land in question. It is not sufficient merely to show 
that the value of the land has been depreciated by the regulations or that a Variance 
would permit the owner to maintain a more profitable use. 

(2) The plight of the owner is due to the unique circumstances shown and is not of his or her 
own making which unique circumstances must relate specifically to the land in question 
and not to general conditions in the neighborhood. 

(3) The use to be authorized by the variation will not alter the essential character of the 
locality of the land in question. 

If regarding “FW” District Conditional Use request for a Variance the applicant must also 
answer the questions listed below: 

(1) No variance shall be granted for any development within the "FW" District that would 
result in a significant increase in the 100-year flood elevation. 

(2) Variances shall only be granted upon: 
(a) a showing of good and sufficient cause; 
(b) a determination that failure to grant the variance would result in exceptional 

hardship to the appellant; 
(c) a determination that the granting of the variance will not result in increased flood 

heights, additional threats to public safety, extraordinary public expense, creation of 
nuisances, or victimization of the public; 

(d) a determination that the variance is the minimum necessary, considering the flood 
hazard, to afford relief; and 

(e) a showing that the Department of Water, Air and Waste Management has been 
notified of the requested variance. 

It is important that each question he answered for your appeal to he properly considered. If more space is needed, attach 
additional sheets. 
 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 

____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
____________________________________________________________________________________________ 
 
 

Any questions about this BOARD of ADJUSTMENT Appeal or Application please contact: 
 

DEVELOPMENT ZONING SECTION 
PERMIT & DEVELOPMENT CENTER 

602 ROBERT D. RAY DRIVE 
DES MOINES, IOWA 50309 



 5

Phone: (515) 283-4200 
 


